[Tpunoxenue 1 k nuceMy
MunucrepcTBa 00pa3oBaHUs
Kamuarckoro kpas

Metoauueckue peKOMEHIalMK 1J1si 00pa30BaTeIbHBIX OpTraHU3alii
«ABTopusanus noias3zosaresieid B 'MC «CereBoii ropoa» ¢ ucnosb3oBanuem Exunoro
MOPTAJIA FOCYAAPCTBEHHBIX 1 MYHHMUIMIIAJIbHBIX YCJIYI.

Conepxanue
Ctp. 2. JlopoxxHas kapTa MeponpusaThii 1o nepexoay Ha agropusanuio B I MC «CereBoit

ropoa» ¢ ucnois3oBanue [loprana ['ocyciayr

Crp. 3. UHCTpYKIMS [UTS COTPYIHUKOB 00pa30BaTEILHBIX Opranu3aiuii. Bxoa B

OnexTpoHHbl THEBHUK | MUC «CeTeBol TOpo) ¢ UCIIOJIL30BaHNEM HnopTtaia ['ocycayr

Ctp. 5. MHCTpYKIIMS 10 KOPPEKTUPOBKE, JTOMOTHEHHUIO JAHHBIX 00 00VUYAIOIINXCS U

poautensax B ' MC «CereBoit Topom»




JlopoxxHas kapTa

Bapuanm nposeodenusi noocomosumenvrvlx Meponpusmuil no nepexooy noab3oeamenetl ycayeou INeKmporHHblll OHeBHUK/IDNeKMPOHHBLU HCYPHATL HA

aemopuzayuto 6 I UC «Cemesoti 2opoo» c ucnonvzosanue Ilopmana I'ocycnye 6 06ujeobpazoeamenbHoli 0peaHu3ayuu.

IHepuon

Meponpusitue

Ha mocTossaaon
OCHOBE

KoHTpob MOIHOTH U JOCTOBEPHOCTH TaHHBIX O COTPYAHHUKAX, o0ydarommuxcs, poaureneii B moacuctemax ['IC «CeteBoit ropoa». BeisiBneHune ommoOoK,
WX yCTpaHEeHHe, BHECEHHE HEOOXOANMBIX JTaHHBIX.

10.01.2024 -
30.03.2024

1. U3y4eHne MHCTPYKIIMOHHOTO MaTepuaa (IpuiokeHue 1, npuioxeHue 2).

2. [IpoBejicHHE MEPOIIPUSTHS JIJISI COTPYAHUKOB 00pa30BaTeIbHON OpraHu3aliuy Ha TeMy: BXoa B DekTpoHHBIH xKypHaI yepe3 ['ocyciyruy.

3. [IpenocraBneHe MHCTPYKITMOHHOTO MaTepraia COTpYTHUKaM (B JICKTPOHHOHN Wit OyMaKHOU (hopMe), pa3MEIIeHHOT0 Ha CTP.3 JaHHBIX METOIUYECKUX
PEKOMEHIALINN.

IToaroroBka K NpoBeACHUIO HH(POPMALMOHHO-PA3BSICHUTEIIEHOTO MEPOIIPUATHS AJ1s1 pOIUTEICH U 00yJaroIuXcsl B OYHOM WIIM IUCTAaHLMOHHOM (popmaTte
Ha TeMy: Bxosa B DnexkTpoHHBINH AHEBHUK yepe3 ['ocycmyruy.

1.1 [yOnmkanms Qaitna npunoxerus 1 - «acTpyKmst s _oOyqaromuxcsi_pomauteneii CI'O T'ocycmyru.pdf» B pasnene noacucreMsr «CeTeBOU TOPO,.
O6pazoBanue» - Pecypcri-JlokyMeHTEHI.

1.2 IlyGnukarus B moacucteme «CeteBoli ropoj. O0pazoBanue» Ha Jlocke 00bsBICHUI HHGOPMAITUH O pa3MEIICHUHA HHCTPYKIIMOHHOIO MaTepraa u
MpUTJalieHue MEpONpUsITHE Ha TeMy: «Bxoa B DneKTpoHHBIN THEBHUK depe3 ['ocycmyruy.

2. InopmMupoBaHue poauTeIbCKO ayJUTOpUH Yepe3 uaThl yaeOHoro npoduis «Chepym» B BK Meccenmkep 0 3ariaHIpOBaHHOM MEPOTIPUSITHH

1. [IpoBeneHue MHGOPMAITMOHHO-PA3BSICHUTEIIBHOTO MEPOTIPUATHS ISl POJUTEIICH 1 00YyJaONUXCs B OYHOM WIIH JUCTAHIIMOHHOM (popMare Ha TeMy:
«Bxox B OnexkTpoHHBIN AHEBHUK uepe3 ['ocycmyruy.

2. llpenocrasienue (py HEOOXOAUMOCTH ) HHCTPYKIIMOHHOTO MaTepHraia MpuiokeHus | B OyMakHOM BapHaHTe.

3. B 00s3aTenpbHOM NOPSIKE PEKOMEHI0BATh POAUTENSIM U oOydarontuMcst BeImoiHUTE BxoJ B I UC «CeteBoii ropoay» ¢ ncnonszoBanuem [loprama

Il'ocycnyr mo 30.03.2024 (ecnu paHee aBTOPU3OBAIUCH C UCMOIB30BAHMEM JIOTHHA U TIAPOJIs).
[Tpy BOBHUKHOBEHUH OIMOKH aBTOpU3allUuK (HE CBA3aHHOM ¢ paboToi moprana ['ocycimyri) 00paTuThes K COTPYIHUKY 00pa30oBaTeIbHOW OpraHu3allny,

OTBCTCTBECHHOMY 34 BHCCCHHUC JaHHBIX B CUCTEMY, 11 CBEPKU U KOPPECKTUPOBKU NAHHBIX, BHCCCHHBIX B Cro.

Coop Henocraromux ceefennii (Hanpumep, CHUJIC) o corpynankax, 00ydaroniuxcsi ¥ poJIUTeNAX U BHECEHHE JaHHBIX B NoJiIcucTeMy «CeTeBoii ropo/.
OO6pa3zoBaHue».

[Tpumeuanwe: uIs ONTUMHU3ANNY TPOIIECcCa BHECEHHS JAHHBIX B mojicucteMy «CereBoii ropos. O6pa3oBaHne» MOKHO HCIIONB30BaTh HHCTPYKIIMIO HA CTP.S
JIAaHHBIX METOJUYECKUX PEKOMEHIAIUH.

Ha nocrosiaHoi
OCHOBE

1. OtpaboTtka oOpalleHui Moab30BaTeNel, KOTOphIe HE CMOTJI aBTOPH30BATHCSI O NPUYKMHE BOZHUKHOBEHHS OIIMOKH BX0/1a (HEKOppeKTHasi HH(pOpMaLus
BHeceHa B CI'O/otcyrctBytot gannsie B CI'O).
2. IlpoBepka KOPPEKTHOCTHU ¥ MOIHOTHI CBEJICHHUH, BHECCHHBIX B KAPTOYKH JIAHHBIX TI0JIH30BATEINCH B TIOJICHCTEME. Y CTPAaHEHHUE OIIHOOK.




NHcTpyKIus 1/ COTPYAHUKOB 00pa30BaTeIbHbIX OPraHU3aLMid.
Bxoxa B Jaexkrponnstii skypHaia 'MC «CeTteBoii ropoa» ¢ MCIOJIb30BAHHEM MOPTAJIA
T'ocycayr.

B cootBerctBUM ¢ moctraHoBieHueM IlpaBurensctBa Poccuiickoit @epepanuu ot 07.09.2021 Ne 1516 ¢
01.09.2024 Bxon B DnekTpoHHBIN kypHaI nmojcucteMbl «CereBoit ['opon. OOGpazoBanue» Ui BCeX MOJIb30BATENEH
Oy/leT BO3MOXKEH TOJBKO C IMOMOIINBIO yUYeTHOM 3ammcu moptaiga [ocycmyr. JIns ycHemHoW aBTOPH3AldH B
DJEKTPOHHOM JKypHAJIe MeIarornieckoMy paboTHUKY HEOOXOIUMO BBHITIOJHHUTECH CIICAYIOIINE JICHCTBUS.

HIAT 1. IlpenocTaBieHune TaHHBIX B 00pa30BaTEIbHYIO OPTaHU3AIIUIO.

g ycriemHoW HAEHTU(UKAIMKA JaHHBIX YYeTHOW 3amucu Ha moprtaie [ocycrmyr u
yuetHoil 3amucu B 'MC «CerteBoil ropon», HEOOXOAMMO YTOOBI B KapTOUKY IEJarora B
noacucteme «CeteBoii ropo. O6pazoBanue» [ IC «CeteBoii ropo/1» ObLIIM BHECEHBI IAHHBIE!
®UO, nata poklieHUs, KOHTAKTHBIE JTaHHbIE (TeJIeQOH NP HATUYMUM; AJPEC IJIEKTPOHHOM
noutsl), CHUJIC, nacnopr.

AT 2. Co3nanue ydeTHO# 3amucu Ha noprtaie ['ocyciyr.

(ecnu yuemnas 3anuce 6vina cozoana panee, OAHHBLL Wa2 HeOOXOOUMO RPONYCHIUND )
Cnoco6 Nel «Ownnaiin yepe3 6ank — 10 MUHYTY.

1.IlepeliTu Ha CaliT WK B MPUIIOKEHHUE OJTHOTO U3 OAHKOB-NIapTHEPOB. baHk moaATBEpIUT
JUYHOCTh MO TE€M JAHHBIM, KOTOpPbHIE €CTh Yy HEro B CHCTEME, — IMAaclopTy, Tele(oHy,
sanexktponHoi noure 1 CHUJIC. [Tons3oBaThes ['ocycayraMu MOKHO cpasy MOCHE YCIEIIHbIX
IIPOBEPOK BEJOMCTBAMU — OHHU OOBIYHO 3aHMMAIOT OT 10 MUHYT 110 5 IHEN.

2.ITaponp nns mepBOoro BxoAa Ha l'ocyciyru mpuaer B cMC IO yKa3aHHOMY B OaHKe
HOMEPY TenedoHa.

Cnoco6 No2 «JImyno B MOIL[ — ot 15 MunyT».

1.IlpenocraBute B M®L] nanneie naciopra u CHUJIC.

2.CoTpyIHUK IEHTpa CO3[aCT JUYHBIM KaOWHET IMOJh30BaTENsl M OTIPABUT JIaHHBIC
JIOKyMEHTOB Ha MPOBEPKY B BEJOMCTBA — OHA OOBIYHO 3aHUMAET OT 15 MUHYT 710 5 AHEH.

3.Korna npoBepka Oyner 3aBepiiieHa, Ha TenedoH MpUIET Maposib IJs IEPBOT0 BX01a Ha
['ocycnyru. B kauectBe ormHa HEOOXOIUMO MCIOJIb30BaTh HOMED TenedoHa, Ha KOTOPbIH
noxydeH napois, unu CHUJIC.

Croco6 Ne3 «IIpu momoru HoMepa TeiaedoHa U IJAEKTPOHHON TOYTHD.

1.Ha crtpanuue peructpauuu noprtaia ['ocyciyr BbIOpaTh BapuaHT «Jlpyroit crmoco®
perucTpanum.

2.Vxazarp ®UO, TenedoH u 3IeKTPOHHYIO TIOUTY.

3.IloaTBepauTh y4yeTHYIO 3amuch Mo TenedoHy, BBeAsS KoJ u3 cMmc. [IpoBepka koga
MIPOU30MIET aBTOMATHYECKHU TI0CIe BBOAA nociennei mudpel. Ecnu ynoOHee ucnois30BaTh
ouTy, MOHO BbIOpaTh «IloaTBepauth no mourey. [lepeliTu no ccbuike B MUCbME, KOTOPOE
MPUAET HA YKA3aHHYIO PHU PETUCTPALU dJIEKTPOHHYIO MOYTY.

4.1TpuaymaTs napoJib.

(cchlTka Ha MHCTPYKIMIO HA mopTaie ['ocycinyr MHCTpYKIMS 110 pEerucTpaiuy Ha noprase

['ocycnyr (BakHO! yueTHas 3alUCh JOHKHA OBITh TIOJITBEPKACHHOMN ).

© KrAY «KamyaTcKui LeHTp MHPOpMATM3aLLMM U OLLEHKKU KavecTBa obpasoBaHma» 2023r.
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HIAT 3. ABropm3arus B DJIEKTPOHHOM KypHAaJe.
1. 3aiitu Ha cTpanuity aBropusamun [ IC «CereBoii ropoay» https://school.sgo4l.ru.

2. BriOpaTh Hy>kHY10 opranuzanuio u Haxats —uepe3 [OCYCIIYTU.

Bxopg B cuctemy

Yepes FOCYCNYru

Exon Yepes NOrMH W Napons

OpraHu3aLMA OpraH ynpaeneHus

BhifepuTe OpraHusaUmMio v

3. Beectn yuernyro 3amucek mnoptana [ocycnmyr. B cucreme aBTOMaTH4YeCKH
OCYILECTBIISIETCA IMOUCK TOJIB30BATEIIA.

4, Ecnu panee BXOJ B DJIEKTPOHHBIM >KypHald HE OCYHIECTBISUICS, TO Oyner
OJHOKPATHO 3amlpoILICHO COIVIaCMe Ha Iepenady NEePCOHAIBHBIX JaHHBIX. B ciydae, eciu
y4eTHasl 3allKiCh B CHUCTEME He HaiijleHa, TO cienyeT oOpaTtuthes K agmuuuctpatopy ['MC
«CeteBoit TOpo1» Bamleil 00pa3oBaTeIbHON OpraHU3aINH.
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HNHcTpyKIus 10 KOPPEKTHPOBKE, I0TMOJTHEHUIO JAHHBIX 00 00y4alommMXcs U POAUTEISIX
B 'UC «CeteBoii ropoa.

s maccosozo pedaxmuposanus IUYHbIX KAPMOYEK YUaujuxcs, Hanpumep, 8 ciyuae, Ko2od
8CeM YUAUUMCS HYHCHO 3ANOJTHUMb/UCIPABUMb OAHHbIE 8 ONPEOeNIeHHOM NoJie, MONCHO
socnonvzosamuvcs knonkou «Ilakemmnoe oonosenenuey.

HerictBus cotpyanuka OOO.
1. 3aiigute B moncuctemy «CeteBoit ropos. OOpa3oBaHue».
2. Bribepute BKIaAKy «YTpaBiIeHUE», pa3aed « Y UCHUKN.
3. Breibepute kiacc (laHHbIE MOKHO PEJAKTHPOBATh MO MapajliessiM, MO MIKOJE),
HaKMUTE KHOIKY «3arpy3uTh.
4. Haxwmure kHonky «llakerHoe oOHOBiIeHHE», BblOepuTe KoMaHay «1. Beirpyska

JTAHHBIX)
YnpaeneHwe [naHuposaHve ObyueHue Pacnucanue KypHan Ometni  Pecyposl  MCOKO
CnUCcoK y4eHUKoB
Mo pamunmum Mon TekyuHii cTaTyc nipamV
A v - 1 v Bee v Bce 3a4KncneHHble A 2 v
W'd

Mouck YHcno 3anmceii Ha cTpanuue

Damunus v 50
..arpyalrn: B | © potasme | £ Pegakiposats | CQOPMMPOEATL HOEbie naponv | | A MaketHoe oﬁHoaneuY

o s vasrare +
TVt epave | e pomnen | Mon | 0rce | 2 T 1 ooy e
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2. 0bHOBNEHME AaHHbIX

2
3
4

5. BpniOepure ¢ KakuMu CBEICHUSMH OO0 OOYYarOIIMXCS W POJUTENSIX INIAHUPYETE
paboTaTh: KpaTKWE WU TIOTHBIE.

i BuiGepuTte napaMeTphl 3KcnopTa

CeeneHrs 06 yyallemcs:

O KpaTkuii cnucok nonei

® TMonHeli cnucok nonei

K

CeeneHva o poauTenax:

@® KpaTkwii cnucok noneit

© TMonHeli cNUcok none

W -
a4ath SKCIOPT OtMmena

e
6. Coxpanurte daiin popmara Microsoft Excel na pabodem ctore.
7.  OtpenaktupyiiTe (IOMOJIHUTE HEOOXOIUMOM MHGOPMAIINEH ) HY)KHBIE STUYCHKHA B ITOM
daiisie Ha cBoéM paboyeM cToJe.
Buumanue! OrpannyeHus npu pegakrupoBanum gaiiia .xls:
- HEeJIb3s MEHATH Ha3BaHHUS CTOJIOIIOB B Ta0JIHUIIE;
- Henb3s penaktupoBath PO u naty poxkACHUS yJaIIUXCH.

8. Coxpanure ¢aiin Ha cBoéM pabodyem mecte, octaBuB ero B hopmare «Kuura Excel 97-
2003 (*.xIs)».
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9. 3aiinure B moncuctemy «CereBoii ropoxa. OOpazoBanme» («YIpaBieHHE» —
«YUYeHUKWN»), YCTAaHOBHUTE (PUIBTPHI (Mapajuielb, KJIAcC) ¢ KOTOPBIMU paboTamu mpu
BBITpY3Ke (aitna (myHKT 3).

10. BriGepute komanay «IlakeTHoe oOHOBIEHHE) - «2. OOHOBIICHHE TAHHBIX», BEIOEPUTE
OoTpeAakTUpOoBaHHBIA Bamu (aiin, yToObI UMIIOPTUPOBATH €r0 OOPATHO B CHCTEMY.

[ ‘ ICETEBOFI [opoa. O6pasoBaHue
ol
=y MBOY

Tekywmin 2023/2024 yu.ron,

Ynpaenetue [nanwposadne Obyyenue Pacnucanuwe XKypvan Omuetbl  Pecypeol  Attectaums  MCOKO

CnMUCOK y4EHWKOB
Mo paMuanu Mon TeKywuii cTatyc Napannens / 3Ken
A v -|A v Bce v Boe 384MCIEHHBIE v 2 v

A4

Mouck Yucno 3anmceil Ha cTpaHuue

DaMunua v 50

© LoBaeuTs # PenakTMpoEaTe ‘CPOpPMUPOEaTE HOEBIE NAPONK
[ masasmase + sn | o s e rereod
L _ - ___ — ________ = 1. Boirpy3ka AaHHbIX

2. OBHOBNEHUE AAHHbIX

(=R NV R VRN

11. Ecnu B mpouecce UMNOpTa MPOU30UIYT OIIMOKH, TO MOSBUTCS OKHO TUArHOCTUKH, KaK
IIPY UMIIOPTE HOBBIX YYAIIUXCS.
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